National Sun Yat-Sen University
Payment Procedures for School Tuition and Fees
	Items
	Offices
	Instruction

	Tuition

Fees

Base Tuition and Fees

Credits
	Office of Academic Affairs
	1.      According to the standard charge for tuition and fees annually set by the Ministry of Education.

2.      Charge students according to their registration information (withdrawal or readmission) and their academic status (undergraduate or graduate).

3.      Course Affair Section will email the E-data of the charge of credits to the cashier three working days after registration deadline.  

	Student Group Insurance Fee
	Campus life & Counseling Section
	Charge the fee resulting from that year’s bidding for student group insurance. (Foreign students not included, should be charged NT50 )

	Computer Internship Fee
	Computer Center
	Every student will be charged NT300 per semester as agreed in the school staff meeting.

	Language Internship Fee
	Dept. of Foreign Languages and Literature
	FLL students will be charged NT750 (3hrs /wk); Other students NT650 (2hrs/wk).

	Overseas Chinese Health Insurance Fee
	Overseas Chinese Student Counseling Section
	

	Overseas Chinese Injury & illness Medical Insurance Fee
	Overseas Chinese Student Counseling Section
	

	Foreign Students Health Insurance Fee
	Office of International Affairs
	

	One Semester Dormitory Fee
	Campus Life & Counseling Section
	The standard charge will be decided in the meeting of dorm committee (different from dorm to dorm).  Before the new semester starts, Campus Life& Counseling section will email the file to the cashier for printing out the payment sheet.  After new semester starts, students on the stand-by list will have their payment sheet individually.


1.      Instruction of the Procedures

(1)     Procedures for tuition and other fees.

The cashier will base on the students’ data including their programs, dormitory arrangements, and items of charges from other offices according to the standard set up for particular academic year.  Then, the cashier will double check its accuracy and print out the tuition payment notice – the payment notice will be mailed or delivered to students.  Students should pay the tuition and fees with the payment notice at the bank or other acceptable ways (see the following section 2, Ways of Tuition and Fees Payment).  The cashier will get the payment details from Bank of Taiwan and combine the files and eliminate the duplicates. Tuition and fees report and income certificate posted and saving sheet will be printed out.  After completing the accounting procedures, the report of payment reception is completed.  The list of the students that have not paid tuition or fees will be submitted to the Office of Academic Affairs and the office in charge will respond to this situation according to academic regulations.  

(2)     Procedures to receive the refund of tuition and fees (including voluntary withdrawal and early graduation)

Once the student provides the form of withdrawal and the graduation certificate issued by Office of Academic Affairs, the cashier office will calculate the percentage of the refund.  Students have to show their payment receipts to let the cashier file and double check.  The detailed list of the refund will be made and sent as approval to the President. Upon his approval, the refund will be transferred into the student’s bank account and the procedure can be accomplished. 
 

2.      Ways to pay Tuition and Fees Payment

(1) Pay Cash: Bring your tuition payment notice and pay at：

A. Any branch of the bank in Taiwan.（No Processing Fee） 
B. Post offices：（Processing fee for no more than NT15）
C. Convenient stores：7-11、OK、Family、Hi-Life（NT6 for processing fee）
(2) ATM Transfer: You can pay at any ATMs in Taiwan and please make sure the “transfer completed” message shows up on the screen and carefully keep the receipt for your personal reference.  The payment certificate will be submitted after school starts. 
 

